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Computer Directions 

 Thousands of satisfied customers 

 Training Tracker developed and maintained 

since 1998 

 Twenty years of experience developing 

software for PCs 



Training Tracker Advantages 

 Multi-User Network ready at no additional 

charge  

 Uses standard Microsoft Access data format 

 Simple and easy to use 



The Problem 

 Sort training records by person, it is difficult to 

get a list of people who have a given 

certification 

 Sort training records by course, it is difficult to 

find what a given person has accomplished 

 Keep a list in a table in a spreadsheet, it is 

difficult to keep an audit trail 



Training Tracker solves this 

and more! 

 Maintain employee training data quickly and 

efficiently 

 Cross-reference easily 

 Keep up with next month’s training needs 

 Generate reminder emails 

 FDA compliance 

 



Personnel Screen 

 Manage people from the personnel 

screen 

 



Personnel Screen 

Choose a person, 

click edit 



Person Details 
Store Personal Data 



Person Details 
Add User-Defined fields 



Person Details 
Add notes or attach documents 



Person Details 
Include images 



Person Details 
Hire and termination dates 



Master Task List 

 

 Use the Master 

Task List to keep 

track of tasks 

 A task can be 

  a to-do item 

  a course to be 

taken 

 a procedure that 

requires training.  



Master Task List 

 

 From the master task list 
you add or edit tasks 



Master Task List 

Set up repeating 

tasks or expiration 

dates 

 



Link tasks to people 
 Select manage tasks 

for one person, then 
choose a person 



Link tasks to people 

From this screen 

you can add/edit 

tasks, or mark 

tasks as complete 



Groups of tasks 

Arrange tasks into 

groups that can be 

assigned to employees 

or students 



Groups of People 

Apply tasks or groups 

of tasks to groups of 

people to quickly 

accomplish 

assignment of training. 

Easy to use screens 

will guide you through 

the process. 



Reports 

View assigned 

training by person or 

by task 



Reports 

View a report of items coming 

due or send reminders 

See what tasks have been 

completed (or not) 

Find out what training will 

expire soon 

Send Emails 



Security 

 Set up security, 

passwords, and 

user levels. 

 Customize the 

access of each 

security level 



Network Install 

 System can be installed in multi-user mode 

on a network 

 Training tracker is licensed for up to 45 users 

free of charge 



How to Order 

 Call us with a credit card 1-866-571-2108 

 Fax your order to 843-766-0105 

 Send us snail mail: 

computer directions, llc 

3 Gamecock Avenue Ste 308-A 

Charleston, SC 29407  


